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USEFUL

 INFORMATION
The information contained in this prospectus is intended for parents of children entering school in September 2012.  It was correct at the time of going to press but Government Legislation, County Council policy and the particular circumstances of the school might create the need for some organisational changes and adjustment of policy.
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THE SCHOOL DAY

The school day begins at 8.45 am and ends at 3.15 pm
Children should arrive at school between 8.35 am and 8.45 am.  Children can enter the school from 
8.35 am via the entrance nearest to their classroom.  An adult will be there to supervise. 

Lunchtime will be from 12.10 pm to 1.10 pm for the whole school.

Morning break is from 10.50 am to 11.05 am.  Children may only bring a piece of fruit or a plain biscuit to eat at breaktime.  Healthy snacks are on sale most days but not during the first and last weeks of every term.
Please do not bring cars onto the school campus at any time.  The school has a single carriageway drive and there is no space for parental parking.  If arriving by car please remember to park safely and considerately in Mason Road, Northcote Road or the garaging area of Kingsley Road off Giffard Drive.

At the end of the day please meet your children at one of the three pedestrian gates or, if coming onto the campus, please meet your child outside their stairwell that exits onto the playground, alongside the playing field.

SECURITY OF PUPILS

To enhance security it is essential that you, the parent, use the Main Entrance by the school office at all times.  In the interest of safety and the security of our pupils all visitors are signed in and out.  Similarly if collecting your child during the school day, please use the main entrance and sign your child out.
If, due to some emergency, you are late collecting your child at the end of the day, please telephone to inform the school office.  Children are instructed to return to the school office if they fail to rendezvous with a parent.

Parents will not be admitted to the school by any doors other than the main school entrance.  Children are also told not to open the doors to any adult but to inform adults employed at the school to welcome you.

Please do not allow your child to arrive on site before 8.35 am as there is no supervision before this time.  A breakfast club facility is available if support is needed in this respect.  Please contact the school office for further information.
ABSENCES

If your child is absent from school for any reason, please let the school know on the morning of the first absence, either by telephone or by letter given by hand via another child.  Failure to notify the school will result in an unauthorised absence being recorded in the registers.  Please be aware that even in the case of sickness, authorisation is at the discretion of the school.

SCHOOL ATTENDANCE RECORDS

      (September 2010 – July 2011)

Each school day consists of two sessions, morning and afternoon, so each child in the school receives two attendance marks per school day.

Number of children on roll for at least one session

=    
306
Manor Junior authorised absence rate


=
4.2%

*Manor Junior unauthorised absence rate


=   
0.8%

Absence target for 2010 - 2011



=
4.7%
* Unauthorised absence is any absence of a child for which the school has not received parental notification either by letter, telephone call or in person.  If a child’s absence does not come under the officially recognised criteria for ‘authorised absence’ then it will appear as unauthorised in the register. (At the discretion of the Headteacher).
Lateness

We are sure that you are aware of the importance of prompt attendance, and the disruption caused to the class when children arrive late at the beginning of the school day.  A record is kept and the Headteacher will contact the parents of any child who is persistently late into school.  If this continues to be a problem, the matter will be referred to the Education Welfare Officer and legal procedures followed.

FAMILY HOLIDAYS DURING TERM TIME

Parents have a legal duty to ensure their child’s regular attendance at school.  Headteachers may authorise leave of absence for up to two weeks (10 school days) in any school year.  The Headteacher has to consider the reasons for the request, the effect on the continuity of the child’s learning, and his/her overall attendance.  
The application should be made well in advance and parents are strongly advised to apply for leave of absence before they confirm their holiday arrangements.  Under no circumstances will absences for family holidays in term time be authorised after they have happened.

Parents will, we are sure, recognise that there is an obvious dislocation to the individual child concerned - but this also affects the teaching of the whole group, if individual children fall behind in the schedule of work.  Please consider these factors when planning family holidays.  (Authorisation is at the discretion of the Headteacher and will be made in accordance with County guidance.)  No authorisation will be granted for absences during May/June as this is when the school undertakes National testing or September when children are settling into the new school year.
ILLNESS AND ACCIDENT PROCEDURE

Our school has trained first-aiders who are able to deal with minor problems.  In the event of a more serious accident or illness you will be contacted immediately, so please ensure that we have a contact number at which you can be reached in case of emergency.  Please indicate on the Admission Form any special medical condition relevant to your child, so that the correct attention can be given.  If medication is required during the school day, please leave the item with the School Office (not the classteacher), clearly marked with the child’s name and class.  You will be asked to complete a medical consent form.  Children must not carry medicine around with them during the day.

The nurse visits the school on a regular basis to monitor the general well being of selected age groups.

CHILD PROTECTION

Any possible Child Protection issues will be dealt with following County procedures.
All staff are trained annually and designated Child Protection Officers are appointed.  All staff and volunteers in school are checked and vetted using County safeguarding procedures.
SCHOOL MEALS

School lunch break: 12.10 pm – 1.10 pm
£2.00 per meal  -  £10.00 per week
(Prices are effective April 2009.  Any changes made by Hampshire Caterers after this date will be forwarded to you in the school newsletter.)

1.
Lunch money must be paid on the first day of the week and should be sent in an envelope marked with the child’s name, class and school.  (Cheques made payable to Manor Junior School).  Lunches not taken due to non-arrival in school will be credited for the following week.

2.
Children of parents receiving Income Support, Income Based Job Seekers Allowance, Employment Support Allowance (income related) or Child Tax Credit under a certain income are entitled to free school meals.  If any of your children are entitled please contact the school office for the appropriate form.

3. Packed lunches must be in a named, plastic container.  Drinks may be brought in a plastic flask.  All waste should be returned into the container and taken home daily.

ESSENTIAL MONIES
Money for school visits and school meals must be handed to the class teacher during the morning registration period.  Please send all money in an envelope clearly labelled with your child’s name, class and purpose.  
MANOR JUNIOR SCHOOL BEHAVIOUR CODE

RIGHTS AND RESPONSIBILITIES
· We have the right to a good school and the responsibility to work as well as we are able.

· We have the right to express our opinion and the responsibility to listen to others.

· We have the right to be proud of who we are, where we come from and what we believe in and the responsibility to respect who people are, where they come from and what they believe in.

· We have the right to be protected and looked after and the responsibility not to hurt others.  

GOLDEN RULES

· We are gentle and don’t hurt others

· We are kind and helpful and don’t hurt anybody’s feelings

· We listen and don’t interrupt

· We are honest and don’t cover up the truth

· We work hard and don’t waste our own or others time

· We look after property and don’t waste or damage things

REWARDS

The school will offer a system of praise reflecting and recognising children’s efforts. When children are observed meeting school expectations acknowledgment and/or praise will be offered. Key systems of praising pupils will include:

· Acknowledgement and recognition of good conduct – through school house point system.

· Weekly Golden Time. 

· Class rewards established by class teachers including weekly certificates for ‘effort’.

· Headteacher ‘well-done’ book.

· Half termly certificates (input from support staff).

· Sharing successes with parents at half termly assemblies and through letters home. 

· ‘Thank you’ parties for those meeting extra responsibilities.

SANCTIONS

The class teacher / senior lunch supervisor will take overall responsibility for the behaviour management of pupils in their care. Various classroom management strategies should be tried before resorting to the sanctions below. If the children choose to misbehave, in spite of the positive ethos, there is a clearly defined system of sanctions. Warnings may be given within general class management strategies. Children reaching steps will be recorded on behaviour tracking sheets kept on the teachers desk. These will be analysed by the Headteacher half-termly.

If behaviour continues daily or is of a severe nature a Senior Teacher is involved and appropriate course of action is agreed. Note - in cases of serious misconduct steps may be jumped.

ADMISSIONS POLICY

This policy will apply to all admissions from 1 September 2012, including in-year admissions.  The authority’s Fair Access protocol will be applied alongside the policy to secure the admission of vulnerable pupils from specific groups. It will be used during 2011-12 for allocating places for September 2012 as part of the main admission round for Year 3. 

Admission Criteria
Hampshire County Council is the admission authority for all community and voluntary controlled primary and secondary schools.  The admission arrangements are determined by the County Council, after statutory consultations. 
The County Council will consider first all those applications received by the published deadline of midnight on Sunday 15 January 2012. Applications submitted after midnight 15 January 2012 but before 17 February 2011 will be considered after all on-time applications have been fully processed unless exceptional circumstances merit consideration alongside on-time applications. Notifications to parents offering a primary school place will be sent by the County Council on Thursday 19 April 2012.
The published admission number (PAN) for Manor Junior School for 2012 - 2013 is 90 (this includes 2 statemented pupils admitted to specialist SEN provision).

For the main admission round, all on time preferences will be considered simultaneously and ranked in accordance with the admission criteria. If more than one school can offer a place, the parent’s highest stated available preference will be allocated. 

If the school is oversubscribed, places will be offered in the following priority order. Places for applications received after the deadline will be allocated using the same criteria:

1. 
Children who are in the care of a local authority or provided with accommodation by that authority in accordance with Section 22 of the Children Act 1989. (A letter from the Children’s Services Department confirming the child’s status must be provided.)

2.
Children or families who have a serious medical, physical or psychological condition which makes it essential that the child attends Manor Junior School rather than any other. (Appropriate medical or psychological evidence must be provided in support.) 

3.
Children living in the catchment area of Manor Junior School who at the time of application have a sibling on the roll of Manor Junior School or its linked infant school,  Manor Infant School, who will still be on roll at the time of admission.*

4. 
Other children living in the catchment area of Manor Junior School.
5. 
Children living outside the catchment area of Manor Junior School who at the time of application have a sibling on the roll of Manor Junior School or its linked infant school,  Manor Infant School, who will still be on roll at the time of admission.* 

6. 
Other children living outside the catchment area of Manor Junior School.

* This includes children who at the time of application have a sibling for whom the offer of a place has been accepted, even if the sibling is not yet attending.  ‘Sibling’ refers to brother or sister, half brother 
or half sister, adoptive brother or adoptive sister, step brother or step sister, and includes children living as siblings in the same family unit.

N.B. School Closures statement.


In the event of a school closure, pupils from the closing school may be given a higher priority (for example this might include the child being treated as in-catchment) within the admission criteria for any school nominated as the receiving school.  Specific arrangements will be determined by the Local Authority in accordance with the School Admissions Code and will be published at the time for the specific schools affected by a particular closure.

Permanent Residence

The child’s permanent residence is where they live, normally including weekends and during school holidays as well as during the week, and should be used for the application. The permanent address of children who spend part of their week with one parent and part with the other, at different addresses, will be the address at which they spend most of their time.

Distance measurement

If the school is oversubscribed from within any of the above categories, straight line distance will be used to prioritise applications; applicants living nearer the school have priority. Hampshire County Council’s Geographic Information Systems (GIS) will be used to determine distances (from the Ordnance Survey home address point to the school office). Distances from multiple dwellings will give priority to the ground floor over the first floor and so on. On individual floors, distances will be measured to the stairs leading to the communal entrance. This method of prioritising admissions will also apply to any ‘school specific’ criterion unless otherwise stated in the school's brochure.

Multiple births

If the last pupil to be offered a place within the school’s published admission number (PAN) is a multiple birth or same cohort sibling, any further same cohort sibling will be admitted, if the parents so wish, even though this may raise the intake number above the school’s PAN. The PAN will remain unchanged so that no other pupil will be admitted until a place becomes available within the PAN. 

Pupils with statements of special educational needs

The governing body will admit any pupil whose final statement of special educational needs names the school. This is not an oversubscription criterion. Where possible such children will be admitted within the PAN.

In-Year Fair Access placements by the local authority

The local authority must ensure that all pupils are placed in schools as quickly as possible. It may therefore sometimes be necessary for a pupil to be placed by the local authority, or a local placement panel acting on behalf of the authority, in a particular school even if there is a waiting list for admission. Such placements will be made in accordance with the provisions of any protocol approved by the Admission Forum, based on legislation and government guidance. If an admission through Fair Access raises the number on roll above the PAN, no further pupil will be admitted from the waiting list until a place becomes available within the PAN.

Waiting list

When all available places have been allocated, a waiting list will be operated by the local authority. Any places that become available will be allocated according to the criteria of the admission policy with no account being taken of the length of time on the waiting list or any priority order expressed as part of the main admission round. Fair Access admissions and school closure arrangements will take priority over the waiting list.

The waiting list will be reviewed and revised – 
· each time a child is added to, or removed from, the waiting list;

· when a child’s changed circumstances will affect their priority;

· at the end of each school year, when parents with a child on the waiting list will be contacted and asked if they wish to remain on the list for the following school year.

At the time of receiving an offer of a school place parents will be advised of the process for having their child’s name on a school’s waiting list. Parents may keep their child’s name on the waiting list of as many schools as they wish and for as long as they wish.

ATTENDANCE POLICY

At Manor Junior School we aim to work closely with parents/carers to achieve and maintain high standards of attendance.

In order to achieve this, the school will:

· Promote a welcoming and positive atmosphere in school, where children feel safe and that their presence is valued

· Promote parents support of this policy as a vital contribution towards their child’s education

· Create attitudes towards high standards of attendance and punctuality, which pupils should retain throughout life

· Ensure that attendance is maintained effectively and absences and lateness are followed up promptly

· Meet legal requirements, with particular reference to identifying unauthorised absence

· Keep accurate registration documents identifying authorised/unauthorised absences and check registers regularly, to note unexplained absences and identify patterns of absence and lateness if they are occurring

· Raise parental awareness of the importance of attendance and punctuality through a variety of strategies

· Involve other agencies eg Education Welfare service, Social Services, Educational Psychologist, when difficulties arise

· Ensure all staff are aware of School policy and deal consistently with absence and punctuality

· Ensure good liaison when a change of school occurs

Lateness Procedure
· Parents should notify the school before 9.15am if a child is going to be absent

· If a child is absent and a message has not been received by 9.15 am office staff will telephone parents to find out why the pupil is absent

· A child arriving after 8.45am will be marked late

· A child arriving after 9.15 am will be marked absent (this absence will be recorded as unauthorised if no reason is given).  An accompanying adult should sign in children arriving at reception after these times.

· If the absence is known in advance, a written note is required to inform the school prior to the period of absence.

· If a child has any unexplained absences a letter asking for an explanation of the absence is sent to parents. The attendance system used in school automatically records any unexplained absences as unauthorised absence

· A list of children with less than 80% attendance is produced at the end of each half term and reported to the Education Welfare Service

Medical and Dental Appointments
· If possible routine appointments should be made outside school hours

· If an appointment is made in school time an explanatory note should be sent to school on the day before the appointment

· Parents should sign children out and back in again when attending appointments during the school day

Where there is doubt about the authenticity of absence attributed to illness, school and education welfare officers can refer the matter to a school doctor or GP. If a pupil is absent for a prolonged period or the school notices a pattern of school absence emerging, early contact should be made with the EWS or School Health Service.

Holidays

Parents should avoid taking their children away during term time.

Family holidays should not be taken in term time. In exceptional circumstances the headteacher will consider the reasons for the holiday, the pupil’s past attendance, and the effect the absence will have on the pupil’s learning.  The headteacher will not normally give permission simply because holidays cost less during term time or because of the appropriateness of the climate or ‘we’re going together with family and friends’. 

Holidays for Year 6 pupils will not be authorised under any circumstances during the months of April and May for reasons of preparation for and administration of SATs (National Curriculum Standard Assessment Tasks) and are not encouraged at any time during the year prior to SATs. In addition, holidays across the school will be discouraged and not authorised during the months of September and May due to the induction of pupils into new classes and annual testing.

Applying for absence for holidays

If a parent takes a holiday during term time, a statutory appendix 1 form must be completed well in advance of booking the holiday. 

Authorised leave of absence in exceptional circumstances is intended for the purpose of one family holiday only during an academic year and is not an entitlement to a cumulative total of 10 days holiday on a number of separate occasions. 

If a pupil goes on holiday during term time without the headteacher’s permission, the absence will be recorded as unauthorised and the Education Welfare Service will be informed. If a parent takes a child on holiday after the request has been refused and the parent warned in writing the EWS will consider prosecution. 

Unauthorised Absence

Her Majesty’s inspectors define unauthorised absence as:

“Absence from school for any period as a result of a pre-meditated or spontaneous act by the pupil or parent or both. This includes parentally condoned absence.” (Education observed, No 13)

Examples of parentally condoned absences include absences when:
· A parent is ill

· A parent is using the pupil as a child minder

· A pupil is supporting other members of the family

· A parent wants company

· A parent gives in to a pupil who wants to stay at home

· It is a pupil’s birthday

· A parent does not care whether the pupil attends school

· A parent has taken the pupil shopping

· A parent cannot control the pupil

· Family holidays/celebrations

All unauthorised absence will be noted on the child’s school record and Annual Report to Parents and reported to the Educational Welfare Service as well as included in Government Data.

Travelling families

Absence of a child from a traveller family that has left the area may be authorised if it is believed that the family intends to return.

Strategies to promote and maintain high standards of Attendance and Punctuality

Children at this school are dependent on their parents/carers, who are responsible for their level of attendance and punctuality.  It is vital that children enjoy coming to school, and whilst being encouraged to attend well and on time, will not carry blame and be made to feel unhappy if their parents are not supportive or effective in these areas.
Registers will be checked for regular attendance by the designated admin staff.  Teaching staff should also be aware and report any concerns to the headteacher. The register is a legal document and may be used as evidence in a Court of Law.

The Headteacher will consult/discuss with the Education Welfare Officer (EWO) when

a) Attendance less than 80%    
b) Contacts with home have not brought about any improvement in attendance

c) Poor communication with home regarding explanations for absence/lateness

The headteacher will refer to EWO when there is

a) 2 weeks (10 school days) continuous absence

b) 30 absences in a 10 week period

c) 30 late sessions over a 10 week period

The EWO can only proceed when the referral documents are completed correctly, (RCS1 Referral, RCS2 Attendance Certificate)

Home School Agreement
As part of the admission process and acceptance of pupil’s at Manor Junior School we establish an annual Home-School Agreement.  This establishes the principles of responsibilities that all interested parties have in ensuring the best education for all our pupils.  It is an expectation that parents and pupils sign this agreement annually.  A copy of the agreement for 2010/2011 is shown below.

The School will: 

· encourage the children to do their best at all times;

· expect high standards from all children;

· inform the parents about their child’s progress at termly meetings;

· inform the parents about what the teachers aim to teach each term;

· contact the parents if there is a concern about attendance, punctuality, work or behaviour;

· value the children as individuals;

· provide a safe and stimulating learning environment;

· provide written yearly reports detailing the child’s progress and targets for improvement;

· set, mark and monitor homework and provide facilities for children to do homework in school;

· keep the parents informed about school life and activities through regular newsletters, notices and the home-school link diary;

· sign the Home-School planners weekly;

· monitor reading to encourage it takes place daily at home;

· support and praise positive examples of perseverance, effort and good behaviour.

The Parents will:

· support the school’s behaviour policy and code;

· attend parents’ evenings and discussions about their child’s progress;

· let the school know about concerns or worries;

· support and encourage their child with their homework;

· ensure their child reads at home daily, including holidays, and records this in the planner;

· show an interest in their child’s life at school;

· make sure their child arrives at school on time and is properly equipped;

· make sure their child attends school regularly and provide explanations of absences;

· ensure their child wears school uniform with sensible shoes and no jewellery;

· encourage their child to attend out of school hours activities;

· adhere to the no-smoking site policy;

· ensure the planner is in school daily and return reply/permission slips promptly;

· support the school’s promotion of healthy life-styles; 

· sign the Home-School planner at least weekly and to record homework including daily reading which takes place at home.

The Children will:

· understand and follow their Rights & Responsibilities and Golden Rules 

· be aware of the Olympic and school values

They will also:

· take responsibility for their personal property including uniform, swimming and PE kits;

· make sure their planners are taken home and brought to school daily as well as signing them weekly;

· read at home every day;

· ensure homework is completed on time;

· make the most of learning opportunities offered including after-school clubs and educational visits.

Together we will strive to make Manor a school where:

· there is an expectation of high educational achievement;

· individual talents and skills are recognised and supported;

· there is a culture of mutual respect.

TRANSFERS

From Infants
A full induction programme is planned to ensure that all children settle in as quickly as possible. Activities include:  

· A tour around the school by older children

· A chance to meet their new class teacher and see their new classroom

· Break Time – the children experience a junior break with the existing Year 5 (next year’s Year 6)

· All children are visited in their Infant School by a member of staff

· The children have a chance to sample our extensive computer suite as a taster to Junior School life.

· A drop in Parents evening is also held within 4 weeks of the start of the school year.  This enables a brief opportunity to check your child is settling.

Parents also have an induction evening where there is the opportunity to meet their child’s new class teacher and voice any questions or concerns they may have.   

Prior to applying for a place, parents are welcome to visit the school.  An appointment can be made by contacting the school office.

To Secondary Education
Pupils transfer at the end of Year 6.  A booklet from the local authority is sent home to help parents decide on the best secondary school for their child.

During their final term the Year 6 children visit their designated Secondary School and are given the opportunity to tour the premises and meet their new form teachers.  Teachers from all Secondary Schools regularly visit the children in order to establish a firm link before transfer.

MANOR JUNIOR SCHOOL STAFF 
(AS AT SEPTEMBER 2011)
Senior Leadership Team

Headteacher



Mr M Sammes

Senior Teacher



Mrs C Findlay 

Senior Teacher



Mrs L Neve

School Business Manager

Mrs C La-Garde

ICT Leader



Miss C Bird

Teachers

Year 3
(Year Leader)


Mr N Wilson

Year 3



Miss C Dakin

Year 3




Miss S Smith

Year 4
(Year Leader)


Mrs L Neve 

Year 4




Mrs R Gurteen

Year 4




Miss R Noonan

Year 4




Mrs R Jennings

Year 5
(Year Leader)


Mrs C Findlay

Year 5 




Miss A Jolliffe

Year 5




Miss S Torbet

Year 5




Mrs J Hastings

Year 6
(Year Leader)


Miss C Bird

Year 6




Mr N Dent

Year 6




Mr A Gunn

       Teacher in Charge of HI Unit

       Teacher of the Deaf

   Mrs P Brunson



Mrs C King

Special Educational Needs Coordinator

Mrs C Findlay

Teaching Assistants

Mrs M Blissett

Mrs B Carey

Mrs J Ferguson

Mrs J Goodhew  (Unit)          Mrs V Hogan
       
Mrs L Jeffery 

Mrs A Jones
      
Mrs K Pittaway (Unit)   Mrs J Rees (Unit)
      
Mrs J Seal
    
Mrs F Stewart
       
Mrs S Stickland (Unit) 

Miss L Stiff

Miss C Tyler
       
Mrs K Young

                                                    Administrative Assistant
                                                                                   Mrs F Dix
    Lunchtime Supervisory Assistants

       Caretaker

            Mrs D Herron & Mrs T Welsh                                  Mr P Bocon
SCHOOL GOVERNORS 
(AS AT SEPTEMBER 2011)
It is the responsibility of the Governors to ensure that a high standard of education is provided for your child.  School Governors are appointed for a term of four years. The Board of Governors meet twice a term.  There are also committees for staffing, finance, buildings and curriculum and standards, which meet at least termly.

Manor Junior School Governors

Mr D Chapman

Chairman & LA Governor
Mr L Barlow

Vice Chair & Parent Governor
Mrs D Faux

LA Governor

Mr R Theis

LA Governor

Mr L Barlow

Parent Governor
Mr K Denham

Parent Governor

Mrs J Goodison

Parent Governor

Mrs N Oliver

Parent Governor

Mrs D Hutchinson
Community Governor

Miss C Bird

Staff Governor

Mr N Dent

Staff Governor

Mr M Sammes

Staff Governor
Miss S Torbet

Staff Governor
Mrs J Chapman

Clerk to the Governors 
The Chairman and the Clerk may be contacted via the school office.

COMPARATIVE REPORT

These tables show a summary of the National Curriculum results of pupils in the school (2011) and nationally (2010) as a percentage of those eligible for assessment.

The number of eligible children is: 78
Figures may not total 100 per cent because of rounding.

	RESULTS OF TEACHER ASSESSMENT 2011 and NATIONAL 2010

	
	Percentage at each level

	
	W
	1
	2
	3
	4
	5
	6
	Pupils
disapplied
	Pupils
absent

	English
	School
	0
	0
	1
	23
	47
	28
	0
	0
	0

	
	National
	1
	1
	3
	14
	49
	32
	0
	0
	0

	Mathematics
	School
	0
	0
	1
	20
	44
	33
	0
	0
	0

	
	National
	0
	1
	3
	14
	46
	35
	0
	0
	0

	Science
	School
	0
	0
	3
	27
	59
	10
	0
	0
	0

	
	National
	1
	0
	2
	12
	49
	36
	0
	0
	0


	TEST RESULTS 2011 and NATIONAL 2010

	
	Percentage at each level

	
	Below
level 3*
	3
	4
	5
	Pupils
not entered#
	Pupils absent

	English
	School
	6
	24
	44
	23
	0
	1

	
	National
	6
	13
	48
	33
	0
	1

	Reading
	School
	15
	15
	39
	28
	0
	1

	
	National
	8
	8
	33
	51
	0
	1

	Writing
	School
	4
	22
	49
	24
	0
	0

	
	National
	5
	23
	50
	21
	0
	1

	Mathematics
	School
	4
	16
	39
	39
	0
	0

	
	National
	5
	14
	46
	35
	0
	1


W 
represents pupils who are working towards level 1, but have not yet achieved the standards needed for level 1.

*
represents pupils who were not entered for the tests because they were working below level 3 in English, mathematics or science; pupils awarded a compensatory level from the tests; and pupils entered for but not achieving a level from the tests.

#
represents pupils working at the levels of the tests, but unable to access them.
SECONDARY PHASE PUPIL TRANSFER INFORMATION

For the School Year September 2011
78 Year Six pupils transferred to the following Secondary schools in September 2011 (leaving Manor Junior School in July 2011)

 47
to 
Cove Secondary School

 28
to
Fernhill School
   2
to
The Wavell School
   1
to
Samuel Cody School

	Secondary School
	September 2007
	September 2008
	September 2009
	September 2010
	September 2011

	Cove Secondary
	51
	42
	52
	39
	47

	Fernhill
	32
	33
	16
	36
	28

	Oak Farm
	6
	1
	0
	0
	0

	Others
	4
	5
	6
	6
	3

	Total
	93
	81
	74
	81
	78


Manor Junior School

Charging and Remissions Policy
In line with the advice in the DFES circular 2/89 this Governing Body will charge for:

· Board, Lodging, tuition and travel on residential visits except for parents in receipt of income support, income based job seekers allowance, support under Part VI of the Immigration and Asylum Act 1999, Child Tax Credit (providing that they are not entitled to Working Tax Credit and have an annual income, assessed by the Inland Revenue, that does not exceed £16,040 for the year 2009-2010) or Guarantee element of State Pension Credit. Parents in this category, if requested, only need to pay a certain proportion of this cost

· Costs associated with individual tuition in the playing of a musical instrument (see below for further details)

· Activities which take place wholly or mainly outside school hours

Voluntary contributions will be sought for:

· The costs of swimming

· School day trips

· Visitors to the School, for example, visiting authors or theatre groups

· Products made by the children in DT, Art or Home Economics if the parents request the finished article

· Pupil travel, insurance, books and materials and the cost of employing teaching or non teaching staff specifically for a residential visit

Residential Visits

· The school plans to run at least one residential trip a year

· Charges will be sought in line with DCSF recommended procedure

· The parents will be notified well in advance of the charge and the breakdown of costs

· Payment plans will be available (if required)

· If any monies remaining from the trip income after expenses have been deducted amount to over £5 per head, then this will be given back to the parents. Any amount under £5 per head would be used for fund raising purposes for the school or to offset any trips that insufficient money has been received for unless the parents specifically request the money returned to them

Music Tuition

Charges may be made for:
· Lessons taking place during the normal school day

· The cost of entering a pupil for a public examination

· Hire of musical instrument

· Extra curricular small group or individual tuition

We adhere to the new charging regulations for music tuition during the school day (The Charges for Music Tuition (England) Regulations 2007 which came into force on 1/9/07). All children in care are entitled to free music tuition during the school day. If a child would like to receive music tuition during the school day and the parents would have difficulty in paying for this tuition, the parent is encouraged to approach the school in order to discuss this so that a reduction in cost can be discussed.

Swimming Pool

· The swimming cost will be subsidised from the school budget but parents will be asked for a voluntary contribution which will go towards covering the cost of heating the pool and providing chemicals and water

· No child will be excluded from swimming on the grounds of inability to pay

· A reduction in the cost or a staggered payment plan may be implemented on parental request

· If a parent has more than one child at the school the subsequent child/children will be charged a smaller amount (i.e. if a parent has more than one child at the school they are currently charged £5 per extra child)

School Trips

· Parents will be asked for voluntary contributions to cover the cost of day trips and visitors to School (for example the Puppeteers)

· There is no obligation for parents to contribute and pupils will not be treated differently according to whether or not their parents have paid

· If, however, insufficient contributions are forth coming the trip or event may have to be cancelled

· This will be made clear to parents in advance

· If any monies remaining from the day trip income after expenses have been deducted amount to over £1 per head, then this will be given back to the parents. Any amount under £1 per head would be used for fund raising purposes for the school or to offset any trips that insufficient money has been received for unless the parents specifically request the money returned to them

Other School Charges

If parents ask to keep a finished article as produced in DT, Home Economics or Art the school may seek a voluntary contribution to cover the cost of the materials only.

Lettings

The school will let to a variety of organisations and charge a sum agreed by the Governing Body following recommendations from Hampshire County Council.

Breakages and Fines

Parents may be requested to pay for the cost of a broken or damaged article resulting from poor behaviour or negligence on the part of their child. This will include lost library books and the replacement of lost or broken pens, rulers and other writing implements.

The essence of this charging and remissions policy will be communicated to parents through the School Prospectus.

Policies
Key policies can be located on the school website (www.manorjunior.com).  Paper copies can be requested from the school office.









Step 1. 	Name on tracker (this step can be earnt back)





Step 2. 	5 minute lunchtime detention 





Step 3. 	15 minutes time out in another class and 15 minutes lunchtime detention. (Step 3 is recorded in planners; after punishment is served pupil’s steps are removed and they start from scratch again.)





Step 4.	30 minute lunch detention and referral to year leader.   (To be given if two step 3s reached in one day or two consecutive days.)
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